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RULES— REGULATIONS— PROGRAM 

The  examination  shall  be  held"  by  the  county  superintendent  of 
schools  at  the  county  seat  of  each  county  in  the  State  except  Cook 
County. 

1.  On  the  first  day,  the  examination  shall  open  at  8:30  a.  m.  and 
close  at  5:45  p.  m.;  on  the  second  day  the  examination  shall  open  at 
8:00  a.  m.  and  close  at  5:45  p.  m.  A  noon  period  of  one  hour  shall  be 
given  between  the  hours  of  12:00  noon  and  1:00  p.  m. 

D  1 

2.  Each  applicant  shah  decide  on  his  or  her  form  of  signature  and 
shall  use  that  one  on  all  blanks.*-  Applicants  whose  names  have  been 
changed  by  marriage  since  the  last  examination  shall  in  addition  give 
their  maiden  name  thus:  Mrs.  J.  K.  Smith,  nee  Anna  Miller. 

3.  If  an  applicant  desires  his  certificate  issued  in  any  county  other 

than  the  one  in  which  this  examination  is  taken  he  shall  indicate  that 
fact  at  the  bottom  of  the  application  blank,  thus:  (I  desire  my  certifi¬ 
cate  issued  in . county). 

4.  Each  applicant  shall  fill  out  two  application  blanks  before  be¬ 
ginning  to  write  on  the  examination.  One  copy  to  be  filed  in  the  office 
of  the  County  Superintendent  and  the  other  to  be  sent  to  the  State 
Examining  Board  with  the  examination  papers. 
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5.  The  County  Superintendent  shall  collect  the  required  fee  of  one 
dollar  for  the  examination. 

6.  After  filling  out  the  application  blank,  the  applicant  shall  sub¬ 
mit  the  blank  to  the  county  superintendent  or  persons  conducting  the 
examination,  who  shall  examine  it  very  carefully.  If  it  is  properly  made 
out,  the  county  superintendent  or  person  conducting  the  examination 
shall  then  give  the  questions  and  the  necessary  supplies,  together  with 
a  serial  number,  which  shall  be  placed  on  each  and  every  sheet  of  the 
applicant’s  manuscript  in  the  following  manner: 

Number  25 — Richland  County. 

7.  The  questions  for  each  half  day  are  enclosed  in  a  sealed  en¬ 
velope.  They  shall  be  opened  by  a  committee  of  the  applicants  appointed 
by  the  county  superintendent  in  the  presence  of  all  applicants  at  the 
beginning  of  such  half-day  session. 

8.  The  assigned  application  number  must  be  written  in  the  proper 
place. 

9.  The  answers  shall  be  written  upon  one  side  of  the  paper  only. 

10.  Answers  shall  be  numbered  with  Roman  numerals  in  the 
middle  of  the  page. 

11.  All  manuscripts  shall  be  written  with  pen  and  ink. 

12.  Each  applicant  shall  have  a  separate  desk. 

13.  No  communication  between  applicants  shall  be  allowed.  Any 
such  communication  shall  invalidate  the  applicant’s  examination. 

Any  applicant  who  shall  be  found  guilty  of  communicating  with 
another,  or,  of  in  any  way  securing  aid,  or  giving  aid  to  another,  either 
directly  or  indirectly,  in  the  preparation  of  a  manuscript  in  this  ex¬ 
amination,  shall  be  dismissed  from  the  examination  and  shall  not  be 
permitted  to  enter  a  subsequent  examination  for  teacher’s  certificate, 
except  by  permission  of  the  Examining  Board. 

Each  applicant  writing  the  examination,  or  any  part  thereof,  shall 
be  required  at  the  close  of  the  examination  to  sign  the  following  state¬ 
ment,  which  shall  be  returned  to  the  Examining  Board  with  the  manu¬ 
scripts  written  by  such  applicant: 

I  hereby  affirm  that  I  have  not  received  aid  from  any  person  or 
from  any  source,  either  directly  or  indirectly  in  the  preparation  of  any 
manuscript  in  this  examination,  and  that  I  have  not  given  aid,  either 
directly  or  indirectly  to  any  person. 

Signed . 

14.  No  explanation  as  to  the  meaning  of  the  question  shall  be 
given.  The  proper  interpretation  of  the  question  is  a  part  of  the  ex¬ 
amination. 

15.  Subjects  shall  be  given  at  the  time  and  in  the  order  designated 
in  the  program. 

16.  Applicants  who  have  completed  the  work  of  a  session  shall  be 
excused. 

17.  No  undue  amount  of  time  should  be  given  any  one  subject. 

At  the  close  of  the  examination,  the  county  superintendent  shall 
sign  and  return  to  the  Secretary  of  the  State  Examining  Board  a 
certificate  as  follows: 

(a)  I  hereby  certify  that  the  questions  for  the  (March,  1929)  ex¬ 
amination  for  teachers’  certificates  reached  my  office  in  good  condition 
and  were  delivered  to  me  in  a  sealed  package. 
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(b)  That  I  appointed  a  committee  of  three  of  the  applicants  to 
examine  the  unbroken  seal  and  to  open  the  package  of  questions  in  the 
presence  of  the  other  applicants,  on  each  half  day  session  of  the  two 
day  examination. 

(c)  That  no  applicant  was  admitted  for  any  half  day  session  after 
any  one  had  been  permitted  to  retire  from  the  examination. 

(d)  That  no  two  applicants  were  seated  at  the  same  table  or  desk, 
in  such  a  manner  as  to  make  communication  between  them  possible 
without  attracting  the  attention  of  those  in  charge  of  the  examination. 

(e)  That  a  sufficient  number  of  properly  qualified  persons  were 
engaged  in  helping  to  conduct  the  examination  to  insure  proper  super¬ 
vision. 

(f)  That  all  applicants  were  required  to  write  on  the  subjects  in 
the  order  of  the  printed  program. 

(g)  That  all  manuscripts  were  collected  by  the  county  superintend, 
ent  as  soon  as  completed  and  placed  in  the  proper  envelope  in  numer¬ 
ical  order  and  that  this  envelope  was  securely  sealed  and  kept  in  the 
possession  of  the  county  superintendent. 

(h)  That  all  sealed  envelopes  for  each  half  day  session  were  kept 
in  a  secure  place  until  the  close  of  the  second  day  of  the  examination, 
at  which  time  they  were  all  made  into  one  secure  package  and  shipped 
to  the  office  of  the  Examining  Board  at  the  earliest  possible  date. 

(i)  That  the  attention  of  each  applicant  was  called  to  Rule  13. 

(j)  I  further  affirm  that  all  the  foregoing  conditions  have  been 
complied  with  and  that  this  examination  was  conducted  according  to 
law  and  to  these  rules  and  requirements  of  Illinois  State  Examining 
Board. 


(Signed) . 

County  Superintendent  of  Schools. 

of . County. 

Date . ,  193 _ 

The  Secretary  of  the  Examining  Board  shall  not  accept  the  manu¬ 
scripts  coming  from  any  county  until  this  certificate  has  been  properly 
executed  and  filed  with  him  by  the  county  superintendent  of  schools. 

18.  Do  not  fold  papers.  Be  sure  that  the  application  number  is  on 
each  sheet  and  that  all  the  sheets  for  that  subject  are  securely  pinned 
together  in  the  center  of  the  top  margin  of  the  sheets,  before  handing 
papers  to  county  superintendent. 

19.  Five  questions  are  submitted  in  all  subjects  and  for  all  grades 
of  certificates. 

(a)  For  limited  elementary  certificate,  examination  in  seventeen 
subjects  is  required.  See  column  two  of  the  program. 

(b)  For  high  school  certificate,  examination  in  ten  subjects  is  re¬ 
quired.  They  are  English,  Education  Psychology,  principles  and  methods 
of  teaching  and  seven  subjects  chosen  from  column  three  on  the  pro¬ 
gram  as  directed  in  rule  30. 

(c)  For  kindergarten-primary  certificate,  examination  in  two 
subjects  is  required:  English  and  theory  and  practice  of  kindergarten 

work. 
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(d)  For  special  certificate,  examination  is  required  in  English, 
principles  and  methods  of  teaching  and  in  each  of  the  special  subjects 
which  the  applicant  desires  to  teach.  All  examinations  for  special 
certificate  must  be  written  on  the  questions  offered  for  high  school 
certificate  and  not  for  elementary  certificate. 

(e)  For  supervisory  certificate,  applicants  are  required  to  write  on 
the  five  subjects  named  in  column  four  of  the  program.  See  rule  31. 

20.  A  general  average  of  80  with  a  minimum  of  50  shall  be  required 
for  all  grades  of  certificates  earned  by  examination. 

21.  Rule  21  related  to  a  low  grade  certificate  no  longer  issued. 

22.  A  grade  of  80  in  any  subject  shall  be  valid  for  and  accepted  in 
the  next  tv/o  subsequent  examinations.  A  fee  of  $1.00  shall  be  charged 
for  each  examination. 

23.  The  holder  of  a  provisional  elementary  certificate  who  has 
had  one  year  of  successful  experience  in  teaching  and  professional 
growth,  certified  to  by  the  county  superintendent  in  whose  county  the 
teaching  was  done,  and  who  applies  for  a  limited  state  elementary 
certificate  by  examination,  may  receive  credit  in  such  examination  for 
such  subjects  as  are  required  for  a  provisional  certificate,  provided  the 
applicant  has  met  the  conditions  set  forth  in  Rule  27,  or  whose  appli¬ 
cation  comes  under  Section  12  of  the  law  and  Rule  33  of  the  Examining 
Board.  The  subjects  required  are,  English,  algebra,  European  history 
and  any  two  of  the  five  sciences  listed  in  column  2  of  the  program  of 
examination. 

24.  At  the  time  fixed  in  the  program  for  closing  of  each  half-day 
session,  all  papers  written  during  that  session  shall  be  collected  by  the 
county  superintendent  or  the  person  conducting  the  examination,  ar¬ 
ranged  by  subjects  and  enclosed  and  sealed  in  envelopes  addressed  to 
the  Examining  board. 

25.  Any  applicant  who  is  HVz  years  of  age  or  over,  is  eligible  to 
enter  the  examination  so  far  as  age  is  concerned.  No  certificate  can  be 
legally  issued  to  an  applicant  under  18  years  of  age. 

28.  Rule  26  related  to  a  low  grade  certificate  no  longer  issued. 

27.  Limited  State  Elementary  Certificate:  To  be  admitted  to  the 
examination  for  a  limited  state  elementary  certificate  the  applicant 
must  be  of  lawful  age  and  must  present  evidences  of  graduation  from 
a  recognized  four  year  high  school  or  equivalent  preparation,  evidence 
of  30  semester  hours’  work  in  a  recognized  college,  including  the  two 
required  courses  in  education  and  file  the  names  of  three  competent 
references  as  to  character. 

28.  Special  Certificates:  An  applicant  for  a  special  certificate  by 
examination  must  file  evidence  of  four  years  high  school  education  and 
thirty  semester  hours  of  work  in  a  recognized  college.  The  examination 
will  include  English,  the  Principles  and  Methods  of  Teaching,  and  the 
special  subject  or  subjects  to  be  named  in  the  certificate. 

29.  Kindergarten-Primary  Certificates:  Applicants  may  be  admit¬ 
ted  to  the  examination  for  a  kindergarten-primary  certificate  by  pre¬ 
senting  evidence  of  graduation  from  a  recognized  four-year  high  school 
and  one  year’s  study  in  a  recognized  kindergarten-primary  training- 
school.  The  subjects  in  which  they  shall  be  examined  are  English  and 
the  theory  and  practice  of  kindergarten  and  primary  work. 

30.  Limited  State  High  School  Certificate:  To  be  admitted  to  the 
examination  for  a  limited  state  high  school  certificate  an  applicant 
must  present  evidence  signed  by  the  President  or  Registrar  showing 
the  completion  of  60  semester  hours’  work  in  a  recognized  college. 
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The  applicant  shall  sustain  an  examination  in  English,  Educational 
Psychology,  principles  and  method's  of  teaching  and  in  seven  high 
school  subjects  chosen  as  follows:  One  subject  from  each  of  the  follow¬ 
ing  group  (1)  Mathematics,  ( 2 )  History,  (3)  Science,  (4)  Language  or 
Literature  and  three  other  subjects  chosen  from  the  list  of  high  school 
subjects  printed  in  the  program  of  examinations  found  elsewhere  in 
this  circular. 

31.  Limited  State  Supervisory  Certificates:  A  limited  state  super¬ 
visory  certificate  may  be  granted  upon  a  successful  examination  in 
English,  educational  psychology,  sociology,  principles  and  methods  of 
teaching  and  school  administration. 

The  prerequisites  are: 

(1)  Four  years  of  successful  teaching  experience. 

(2)  Two  years’  work  in  a  recognized  college,  sixty  semester 

hours. 

32.  Rule  32  related  to  a  low  grade  certificate  no  longer  issued. 

33.  Note:  All  the  provisions  of  this  rule,  No.  33,  are  based  upon 
section  12.  No  part  of  this  rule  applies  to  any  applicant  who  does  not 
furnish  the  Examining  Board  with  certified  evidence  of  having  received 
a  teacher’s  certificate  by  exchange  for  an  old  law  certificate  valid'  and 
in  force  in  1929. 

In  the  examination  of  teachers  for  certificates  higher  than  those 
which  they  receive  in  exchange  for  certificates  in  force  in  1929,  success¬ 
ful  experience  in  teaching  or  supervision  shall  be  accepted  as  a  substi¬ 
tute  for  high  school  and  college  training. 

Teachers  whose  certificates  were  obtained  by  exchange  and 
who  desire  to  offer  experience  in  teaching  or  supervision  as  a 
substitute  for  high  school  and  professional  training  as  authoriz¬ 
ed  by  Section  12  of  the  certificating  law  will  be  admitted  to  the 
examination  for  certificates  of  higher  grade  than  those  received 
in  exchange  upon  the  following  conditions: 

(a)  One  year  of  successful  experience  in  teaching  or  sup¬ 
ervision  shall  be  accepted  as  a  substitute  for  each  year  of  high 
school  or  professional  training  which  the  applicant  has  not 
completed  and  which  is  required'  by  section  6  for  the  grade  of 
certificate  applied'  for. 

(b)  An  applicant  who  desires  to  pass  from  a  provisional 
(secured  by  exchange)  to  a  limited  elementary,  and  who  has 
completed  four  years  of  high  school  work  shall  be  required  to 
offer  two  years  of  successful  experience  in  teaching. 

(c)  An  applicant  who  desires  to  pass  from  a  limited  ele¬ 
mentary  certificate  (secured  by  exchange)  to  a  supervisory  or 
high  school  certificate  and  who  has  completed  one  year  of 
work  in  a  recognized  college  will  be  required  to  offer  four  years 
of  successful  experience  in  teaching  or  supervision;  if  the  ap¬ 
plicant  has  had  no  work  in  a  recognized  high  school  or  college, 
eight  years  of  successful  experience  in  teaching  or  supervision 
shall  be  required. 

Rule  33  is  based  upon  section  12  of  the  certificating  law  and 
applies  only  to  applicants  referred  to  in  section  12. 

34.  All  March  and  November  examinations  are  set  for  Friday  and 
Saturday.  All  July  examinations  v/ill  be  held  on  Thursday  and  Friday. 
The  dates  for  the  next  five  examinations  are  as  follows: 
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July — Thursday  and  Friday,  21st  and  22nd,  1932. 

November — Friday  and  Saturday,  18th  and  19th,  1932. 

March — Friday  and  Saturday,  10th  and  11th,  1933. 

July — Thursday  and  Friday,  20th  and  21,  1933. 

November — Friday  and  Saturday,  17  and  18th,  1933. 

TEXT  BOOKS 

The  State  Examining  Board  has  decided  to  mention  texts  that  will 
be  used  as  the  basis  for  examination  in  certain  subjects  as  follows: 

(1)  Principles  and  Methods  of  Teaching  for  elementary  certifi¬ 
cates — Bagley’s  “Classroom  Management,”  published  by  MacMillan 
Company. 

(2)  Principles  and  Methods  for  high  school,  special  and  supervis¬ 
ory  certificates — 

Burton’s  “The  Nature  and  Direction  of  Learning,”  published  by  D. 
Appleton  and  Company. 

(3)  For  other  supervisory  subjects — 

School  Administration — Cubberly’s  “Public  School  Administration” 
revised  1929  edition,  published  by  Houghton-Mifflin  &  Company. 

Educational  Psychology — Cameron’s  “Psychology  and  the  School,” 
published  by  The  Century  Company. 

Educational  Sociology — Smith’s  “Principles  of  Educational  Socio¬ 
logy.”  published  by  Houghton-Mifflin  &  Co. 

The  foregoing  texts  will  be  used  as  the  basis  of  the  examination 
for  the  several  subjects  until  June  30,  1932. 
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THE  STATE  EXAMINING  BOARD 
Membership 

The  law  of  1913  provided  that  the  State  Examining  Board  shall  be 
composed  of  five  members  as  follows:  The  Superintendent  of  Public 
Instruction,  ex-officio  chairman,  one  person  engaged  in  school  work 
to  be  appointed  directly  by  the  Superintendent  of  Public  Instruction, 
three  county  superintendents,  nominated  by  the  county  superintendents’ 
section  of  the  State  Teachers’  Association  and  appointed  by  the  Sup¬ 
erintendent  of  Public  Instruction.  The  board  was  first  organized  in 
1914.  County  Superintendent  B.  C.  Moore  of  McLean  county,  Elmer 
Van  Arsdell  of  Richland  county,  Cyrus  Groves  of  Stephenson  county 
and  Superintendent  Hugh  S.  Magill  of  the  Springfield  city  schools  were 
the  first  members  of  the  board  appointed’  by  Superintendent  Blair. 
Superintendent  I.  M.  Allen  of  the  Springfield  city  schools,  County 
Superintendent  H.  T.  McCrea  of  Madison  county,  John  E.  Cross  of  Ogle 
county,  J.  W.  Anthony  of  Bond  county,  Roy  H.  Johnson  of  DeWitt 
county,  J.  W.  McKinney  of  Williamson  county,  O.  P.  Simpson  of 
Christian  county,  H.  H.  Vasconcellos  of  Morgan  county,  E.  E.  Harris  of 
Perry  county,  Warren  E.  Hubbard  of  DeKalb  county,  and  City  Super¬ 
intendent  S.  K.  McDowell  of  the  Bloomington  city  schools  have  served 
as  members. 

The  law  of  1929  provides  that  the  State  Examining  Board  shall 
consist  of  seven  members  as  follows:  The  Superintendent  of  Public 
Instruction,  ex-officio  chairman,  a  city  superintendent,  a  high  school 
principal,  an  elementary  school  teacher,  each  to  serve  three  years, 
one  to  be  appointed  annually  by  the  Superintendent  of  Public  In¬ 
struction  upon  the  recommendation  of  the  State  teachers’  association 
at  its  annual  meeting  and  three  county  superintendents  each  to  serve 
three  years,  one  to  be  appointed  annually  by  the  Superintendent  of 
Public  Instruction  upon  the  recommendation  of  the  county  superin¬ 
tendents’  section  of  the  State  teachers’  association  at  its  annual  meet¬ 
ing. 


The  members  of  the  State  Examining  Board  at  this  time  are: 

Supt.  S.  K.  McDowell,  Bloomington. 

Supt.  Lewis  V.  Morgan,  Wheaton. 

Supt.  E.  H.  Lukenbill,  Lincoln. 

Supt.  Lewis  Ebb  Etherton,  Murphystoro. 

Prin.  Silas  Echols,  Mt.  Vernon. 

Miss  Lucile  Hazard,  Rock  Island. 

A.  L.  Whittenberg  has  served  as  secretary  of  the  board  since  1914. 

The  certificating  law  of  1929  provides  for  the  issuing  of  teachers 
certificates  by  examination  as  follows: 

Limited  State  Elementary  certificate,  Rule  27. 

Limited  State  Special  certificate,  Rule  28. 

Limited  State  Kindergarten-Primary  certificate,  Rule  29. 

Limited  State  High  School  certificate,  Rule  30. 

Limited  State  Supervisory  certificate,  Rule  31. 

The  examination  questions  will  be  prepared  and  answer  papers 
graded  with  the  same  usual  care  as  heretofore. 
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WHO  MAKES  THE  QUESTIONS 

The  State  Examining  Board  several  years  ago  completed  an  ar¬ 
rangement  with  the  president  of  the  state  teacher’s  colleges  whereby 
the  members  of  the  faculty  of  these  colleges  prepare  the  examination 
questions.  They  are  urged  to  observe  the  following  facts  and  conditions: 

One.  The  applicant  will  have  one  hour  in  which  to  answer  each 
set  of  questions. 

Two.  The  questions  should  be  searching  and  thorough  but  should 
not  contain  anything  unusual  that  may  confuse  a  person  who  has  a 
good  knowledge  of  the  subject. 

Three.  The  questions  should  be  so  written  as  to  admit  of  but  one 
interpretation. 

Four.  The  questions  should  have  as  nearly  equal  value  as  possible. 

Five.  Any  question  may  be  made  of  one,  two,  three,  four,  five  or 
ten  parts  and  each  part  should  be  numbered  (not  lettered).  This  is 
for  the  convenience  of  the  grader.  The  questions  should  not  be  made 
up  of  six,  seven,  or  nine  parts.  If  a  question  is  made  up  of  manv  parts 
it  should  be  so  worded  that  a  brief  answer  to  each  part  is  possible. 

Six.  Reading  is  probably  the  most  difficult  subject  for  a  beginning 
teacher  and  is  certainly  one  of  the  most  difficult  on  which  to  set  a 
satisfactory  examination,  or  to  prepare  for  such  examination.  There 
are  many  good  books  on  the  teaching  of  reading  but  they  are  not 
known  to  many  applicants.  The  State  Course  of  Study  contains  much 
valuable  matter  on  the  teaching  of  reading.  The  examination  in  the 
subject  should  be  confined  to  the  observations  on  the  teaching  of 
reading  found  in  the  State  Course  of  Study. 

Seven.  No  question  in  grammar  should  allude  to  any  term  not 
found  in  several  grammars  in  common  use  in  Illinois.  No  definition 
or  construction  should  be  included  that  is  unusual  and  confusing  to  a 
person  who  has  a  fair  knowledge  of  technical  grammar. 

The  foregoing,  except  numbers  one,  six  and  seven  should  apply  with 
equal  force  to  questions  on  subjects  other  than  the  “common  branches.” 

WHO  GRADES  THE  PAPERS 

The  grading  is  done  by  persons  who  have  proven  (1)  a  good  knowl¬ 
edge  of  the  subject  assigned;  (2)  a  successful  experience  in  teaching 
that  subject;  (3)  a  quality  of  mind  that  fits  them  to  determine  the 
merit  of  a  written  discussion  in  their  subject,  and  (4)  a  sympathetic 
attitude  toward  the  applicant,  which  insures  a  liberal  construction  of  a 
discussion  of  doubtful  value.  No  grader  can  have  any  knowledge  of  the 
author  of  the  paper  she  is  grading.  She  knows  the  manuscript  only 
by  the  application  number  and  the  county  from  which  it  comes.  There 
is  no  opportunity  of  favoring  special  candidates.  There  is  little  prob¬ 
ability  of  an  error  in  grading  for  the  reason  that  since  1914  we  have 
been  organizing  a  force  of  graders  whose  work  proves  their  ability  to 
grade  papers  with  a  minimum  number  of  errors. 

Usually  about  30  well  trained  teachers  of  experience  are  employed 
to  grade  the  manuscripts  written  for  elementary  certificate.  Four  or 
more  of  these  persons  are  experienced  teachers  of  history.  Their  know¬ 
ledge  of  the  subject  and  of  the  manner  in  which  it  is  presented  by 
numerous  popular  texts  enable  them  to  recognize  the  value  of  a  state- 
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ment  however  awkwardly  it  may  be  presented  by  the  applicants.  These 
persons  are  seated  at  the  same  table  and  use  an  hour  or  more  in  going 
over  the  questions  and  in  examining  together  a  number  of  manuscripts. 
After  a  thorough  discussion  of  this  kind  each  of  these  persons  takes 
the  manuscripts  of  a  county  and  grades  them.  They  do  all  their  work 
at  the  same  table  and  may  have  a  momentary  conference  at  any  time 
that  it  appears  necessary. 

In  like  manner  the  grammar  papers  are  graded  by  grammar 
teachers;  geography  papers  by  teachers  of  geography,  and  so  with  other 
subjects.  We  do  not  permit  a  teacher  to  grade  papers  in  general  science 
because  she  is  known  to  have  a  good  general  scholarship  and  because 
she  is  a  successful  teacher.  We  require  persons  specially  trained  to 
teach  science  and  who  are  teaching  that  subject  in  the  public  schools. 

In  this  manner  we  hope  to  have  the  manuscripts  in  each  subject 
very  properly  and  liberally  graded  by  thoroughly  competent  persons; 
also  we  are  sure  that  there  is  a  very  satisfactory  degree  of  uniformity 
in  the  grading  of  manuscripts  coming  from  the  several  counties. 


INSTRUCTIONS  TO  GRADERS 

(1)  You  have  convinced  us  that  you  have  a  good  knowledge  of  the 
subject  assigned  to  you;  that  you  have  taught  it  successfully;  that  you 
are  capable  of  giving  justice  to  the  applicants;  that  it  is  your  habit  to 
give  your  undivided  attention  to  your  work.  It  is  for  these  reasons 
that  you  have  been  invited  to  assist  in  grading  examination  papers. 

(2)  Every  manuscript  must  be  carefully  read  although  it  may 
appear  from  the  beginning  to  be  worthless. 

(3)  The  applicant  should  be  given  due  credit  for  a  partial  or  im_ 
perfect  answer  to  a  question.  The  grader  must  prove  a  reasonably 
sympathetic  attitude.  Harshness  in  the  grading  of  papers  will  not  be 
tolerated. 

(4)  No  grader  must  feel  hurried  in  reading  a  manuscript.  Pay¬ 
ment  is  made  for  this  work  by  the  hour.  Each  manuscript  must  have 
the  attention  of  the  grader  for  a  sufficient  length  of  time  to  determine 
its  value. 


HOW  THE  EXAMINATION  FOR  A  LIMITED  STATE  ELEMENTARY 
SCHOOL  CERTIFICATE  MAY  BE  AVOIDED 

A  high  school  graduate  who  files  with  the  Examining  Board  evi¬ 
dence  in  duplicate  of  having  completed  two  years  work  in  a  recognized 
institution  of  higher  learning  may  obtain  the  limited  state  elementary 
school  certificate  without  examination  provided  the  two  years  college 
work  includes  the  following: 

English  .  6  semester  hours 

Mathematics  or  Natural  Science .  6  semester  hours 

History  or  Social  Science .  6  semester  hours 

Education  (Educational  Psychology,  2V2  hours  and 

Principles  and  Methods  of  Teaching  2V2  hours) . .  5  semester  hours 

Practice  Teaching  .  5  semester  hours 

Electives  . 32  semester  hours 

Total . 60  semester  hours 


